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BYLAWS

July 1, 2009

ARTICLE I – NAME
The name of the organization shall be “Women Helping Others, a giving circle of Volunteers of America,” hereinafter referred to as “WHO.”
ARTICLE II – PURPOSE
The purpose of WHO shall be to serve the needs of disadvantaged women and children along the front range of Colorado and to make a significant and sustainable impact in the improvement and enhancement of others’ lives through our personal and financial involvement. 

ARTICLE III – MEMBERSHIP
Section 1

Membership in WHO shall be open to any person who is willing to uphold the purpose of WHO.  Membership shall commence once the completed application for membership is received and the initial dues are paid or volunteer time requirement has been committed.
Section 2

Members are in good standing as long as they renew their quarterly dues and/or their volunteer time commitment.

Section 3

Classifications:
A. Regular members shall be those paying quarterly dues of $25 or making a volunteer time commitment of 3 hours quarterly or making a volunteer time commitment of 2 hours quarterly plus attendance at one quarterly membership meeting. 

1. Regular members shall be entitled to all Membership Privileges, including voting and holding office. 

B. Lifetime members: Deb Meogrossi and Kathi Cramer, founders of WHO.
1. Lifetime members shall be entitled to all Membership Privileges including voting and holding office.

Section 4
Membership Privileges shall:
A. Be entitled to participate in all general functions of WHO; 

B. Receive newsletters and general mailings and emails;
C. Be eligible to hold office – elected or appointed; and,  

D. Be entitled to vote at the annual meeting.

ARTICLE IV – THE BOARD OF DIRECTORS

Section 1

The Board of Directors shall consist of:

A. All elected and appointed officers;
B. The immediate Past President;
C. The Chairpersons of Standing Committees;
D. The Volunteers of American (“VOA”) Liaison; and,
E. Lifetime members of WHO.

Section 2

The duties of the Board of Directors shall be to:
A. Transact all business of WHO between regular meetings;
B. Adopt an annual budget;
C. Make decisions and offer final approval on a schedule of fundraising projects;
D. When considered necessary, by a two-thirds (2/3) vote of the current Board, declare a vacancy in any Board office or Committee Chair position for failure to perform their respective duties;
E. Vote on a replacement upon resignation of any Board Member; 
F. Review and vote on new Board Members; and,
G. Adopt all policies. 

ARTICLE V – EXECUTIVE COMMITTEE

Section 1

The Executive Committee shall consist of all elected and appointed officers of WHO, the immediate Past President and the VOA Liaison.

Section 2

The Executive Committee shall have authority to act for the Board of Directors between meetings of the Board or in emergencies and shall report thereon at the next meeting of the Board.

Section 3

The Executive Committee shall review the bylaws annually and make recommendations for changes to the Board of Directors for approval and voting.
ARTICLE VI – OFFICERS AND DUTIES

Section 1

The elected officers shall be President, President-elect, Treasurer and Secretary.

A. Eligibility:

1. An officer must be a member in good standing to hold office.

B. Terms of Office:
1. A term of office shall be for one year for all officers. Officers may be elected for a second year, or until the office is otherwise filled. 
2. Officers shall assume their duties as of July 1. The WHO Board of Directors may appoint officers, as necessary, to fulfill the remainder of the term of an officer who leaves during their term. 

Section 2

The duties of the President shall be to:
A. Preside at and prepare an agenda for all Board and Executive Committee meetings;
B. Appoint Standing and Special Committee Chairpersons with Board approval;
C. Sign with the Treasurer all checks over $500;
D. Sign contracts and documents authorized by the Board of Directors of WHO;
E. Serve as an ex-officio member of all Committees, except for the Nominating Committee;
F. Submit an Annual Report at all Annual Meetings; and,
G. Review and sign off on all monthly bank statements and reconciliations.

Section 3

The duties of the President-elect shall be to:
A. Assume all the powers, duties and responsibilities of the President, in the absence or disability of the President;
B. Chair the Fundraising Committee; and,
C. Serve in such other capacities as assigned by the President. 

Section 4

The duties of the Secretary shall be to:
A. Keep accurate minutes of all Board, Executive Committee and membership meetings;
B. Furnish copies of the minutes to the President of WHO and to the President of VOA and report thereon at all meetings, as necessary;
C. Be responsible for all WHO correspondence;
D. Issue notices, if necessary, for meetings of the Board of Directors and the Executive Committee;
E. Maintain copies of all correspondence and report thereon at meetings, as necessary;
F. Manage the WHO membership records; and,
G. Distribute dues notices per the input of the Treasurer.

Section 5

The duties of the Treasurer shall be to:
A. Keep full and accurate accounts of receipts and disbursements of WHO and report thereon at all meetings as necessary;
B. Be responsible for depositing all monies and other valuables, in the name of and for the credit to WHO, in depositories as shall be designated by the Board;
C. Sign checks up to $500, as authorized by the Board, and to sign checks over $500 jointly with the President;
D. Expend monies upon approval of the Board of Directors;
E. Submit books for audit to be conducted by an accounting firm or committee if required and approved by the Board of Directors;
F. Deliver to the successor within fifteen (15) days after audit of all books and records;
G. Receive and process all dues;
H. Submit bank statements and reconciliations to the President monthly;
I. Submit dues notices to the Secretary for distribution; and,
J. Provide copies of all checks, bank statements and other financial data to the VOA Vice President for Administrative Services on a regular basis as established by VOA.

ARTICLE VII – MEETINGS – QUORUM

Section 1

The Board of Directors of WHO shall meet a minimum of four (4) times per year.

Section 2

Two-thirds (2/3) of the current elected Board of Director members shall constitute a quorum at any meeting of the Board of Directors.

Section 3

Special meetings may be called by the President or by any two (2) members of the Executive Committee giving no less than a five (5) day notice. 

Section 4

The Executive Committee shall meet a minimum of two (2) times a year. A meeting may be called by the President of by any two (2) members of the Executive Committee.

Section 5

An annual meeting of the membership shall be held once a year.

ARTICLE VIII – NOMINATIONS – ELECTIONS – VACANCIES

Section 1

Nominations:
A. The Nominating Committee shall be appointed by the President. A report and slate of officers is to be prepared before the Annual Meeting. The slate shall contain at least one (1) nominee for each officer position and each open Board member position. The committee shall secure the consent of the member before placing the name on the ballot. Nominations may be made from the floor, providing the nominee has given their consent. 

B. The Nominating Committee shall consist of five (5) members to include the immediate Past President, who shall be the Chairperson, two (2) members from the Board of Directors and two (2) members from the general membership.
Section 2

Elections:
A. Officers shall be elected at WHO’s annual meeting in May.

B. Only members in good standing shall be eligible for office.

C. Members must be present at the Annual Meeting to vote.

D. If there is but one (1) nominee for any office, the election may be by voice vote. If there are two (2) or more nominees for any office, election shall be by ballot for such office.

E. A majority vote of 50% plus 1 elects. 

F. Officers and Board members shall assume their duties effective July 1. 

ARTICLE IX – STANDING COMMITTEES

Section 1

The standing committees of WHO shall consist of Membership, Fundraising, Marketing and PR and each WHO supported philanthropy.

Section 2

All committees shall report to the President of the Board.

ARTICLE X – PARLIAMENTARY AUTHORITY

The Rules of Parliamentary Procedures comprised in the current edition of Robert’s Rules of Order shall govern all proceedings of WHO.

ARTICLE XI – AMENDMENTS

Section 1 

Amendments to these by-laws may be proposed by the Executive Committee to the Board of Directors.

Section 2

These by-laws may be amended by two-thirds (2/3) vote of the Board of Directors providing a 30 day previous notice has been given to membership.

ARTICLE XII – DISSOLUTION

Upon dissolution of WHO, all of its assets remaining after payment of all costs and expenses of such dissolution, shall be distributed to the Volunteers of America Colorado Branch. 
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